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Master Program of Business and Management of Department of Business

Degree Examination Oral Exam Related Processes:
(Kindly adhere to the outlined steps and submit the required documents to the Department of Business

Administration Office) 2024.9.10
Step Illustrate Application deadline Reference Attachment
(or time) attachment confirmation
Student:
Step 1 Study regulations Please refer to [ 1Submit the

1. Examination of
dissertations and
professional fields
2. Apply for the oral
examination in
advance

—apply to eCare

#< One month before
the start of the degree
examination, transcripts
from previous years and
applications for thesis
and professional field
review should be
reviewed. After the
department convenes
relevant meetings to
review and confirm that
the thesis topic is
consistent with the
professional field, it
should be submitted to
the school for approval.

It is recommended to
apply before the
midterm exam of the
current semester.
sx<Prospective
graduates are not
allowed to take the
oral examination
before the application
deadline for the

degree examination.

Attachment 1|

application form
for dissertation
and professional
field review and
related
attachments

Step 2
Application for
Graduate Degree
Examination—apply

to eCare

If there are any
unfinished parts in Step
1, such as seminar
support, originality
comparison, etc., it will
be returned to the
applicant for
completion after the
meeting review.
Please check whether
the application process
Is complete.

One month before
the start of the degree
exams

Step 3
Submit the
“Confirmed Degree
Examination
Application Form”

% Remind external
committee members for
the oral examination to
provide a photocopy of

their passbook on the

Submit the
application for the
oral examination 10
days prior to the
confirmed date

2. 'Appointment
Letter' - Students
are required to
create it themselves
and obtain

0 Print and
submit the
Appointment
Letter




day of the examination
for remittance of the
examination fee. (Post
office passbook is
preferred)

specialized paper
for printing from
the department
office (Attachment
3)

Step 4
Notice to collect
“Receipt of
Payment” and
“Appointment

Please call the
department office two
to three days before the
oral examination to
confirm the scheduled

o0 Remind
external
committee
members to
provide a

Letter” time for collecting the photocopy of their
'Receipt of Payment.' passbook on the
day of the oral
examination
(Please remind
graduate
students).
o Collect the
“Receipt of
Payment.”
o Collect the
'‘Appointment
Letter.’
Step 5 On the day of the oral
On the day of the examination, please
oral examination prepare the following
documents:
1. “Degree Examination
Result Sheet”
2. “Degree Examination
Grading Sheet”
3. “'Oral Examination
Committee Approval
Letter”
4. “Receipt of Payment”
Step 6 Documents to be o Return the
After the oral submitted to the “Receipt of
examination department office: Payment” and
confirm the
1. “Receipt of photocopy of the
Payment” passbook for




2. “Degree
Examination
Grading Sheet”

(Please register the
thesis topic on the
school's E-CARE
system before
submitting the grading
sheet.)

3. “Degree
Examination Result
Sheet”

Website:
https://ecare.nfu.edu.tw/

external
committee
members.

O Register the
thesis topic on
E-CARE.

0 Submit the
“Degree
Examination
Result Sheet” and

grading sheet.

Step 7
Finalized Thesis

1. Deadline for
submitting the final
version of the thesis
according to the
graduation
regulations.

2. The use of the
thesis cover color
and paper quality

must be in
accordance with the
regulations set by
the department for
the academic year
of graduation.
(Please refer to the
university's
standardized thesis
format
specifications.)
3. The “Oral
Examination
Committee
Approval Letter”

signature

should be presented
with the director’s

The deadline for the
first semester is
January 31, and for
the second semester,
itis July 31. For
those who have not
submitted their thesis
by the end of the
prescribed period of
study, the degree
examination will be
considered as failed,
and drop out from the
program will be in
accordance with the

regulations.

0 Submit the
Approval Letter.
Graduate Student
E-MAIL:

o Send back the

Approval Letter

to the graduate
student.

Step 8

To-do list:




Steps for 1. Upload the thesis to

Application to the library

Leave School according to the
university
regulations.

2. Prepare one hard
copy of the thesis
for submission to

the department
office.

3. Return borrowed

items such as
master's robes.
4. The departure form
must be signed by
the advisor first to
determine if
departure is
permitted

Notes:

% The attachment words in the following attachments need to be removed before printing.

% Please fill in all forms by typing (Times New Roman\Font 12\Check please usem)

% Log in to the school library website->On-campus paper submission system->After entering, submit
according to the school submission process.
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